
 

1 
This job description provides a general reflection of the key accountabilities associated with the post, and you may be expected to take 
on other reasonable activities to assist in efficient service delivery. 
Emphasis on specific accountabilities and indicators of success will be agreed as part of your PDR. 

 
 
 

WESTCOUNTRY SCHOOLS TRUST 
JOB DESCRIPTION 

 
 
Job Title:       Academic Professional – Music 

Location:  Across the Trust 

Grade: Dependent on experience 
Full Time Equivalent £33,119 to £39,609  
Grade 7 point 30 to point 36 

Hours:   Part time across the year dependent on specific work undertaken 

Reports to:  Academic Programme Leader / Professional Programme Leader 

 
Job Purpose 
To deliver a defined range of teaching activities and undertake pedagogic research to 
support teaching and learning development. Roles may combine elements of teaching, 
scholarship, engagement working and administration. Role holders may have achieved, or 
be working towards, membership of the Higher Education Academy. All activities 
undertaken within this role will be compliant with the Learning Institute’s policies, including 
Health & Safety, Equality and Diversity, Ethics, Data Protection etc. 
 
Duties and Responsibilities 

Teaching and learning development 
1. Contribute to the development of teaching and learning activities by co-ordinating and 

enhancing such areas as: teaching resources; student support and guidance; 
monitoring of quality-related requirements  

2. Analyse student’s learning experiences and share information as appropriate 
3. Conduct pedagogic research, investigating innovative teaching, learning and 

assessment methods and techniques and disseminate best practice 
Teaching 
4. Prepare and deliver teaching sessions, lectures, seminars and tutorials within an 

established programme, typically at undergraduate level but including apprenticeships 
and other work-based programmes, for which other members of staff retain overall 
responsibility.  

5. Plan and organise own teaching activity within the framework of the module/degree/ 
professional/apprenticeship programme.  

6. Select and apply effective teaching methods, materials and assessment techniques, 
recognising cultural, equality and diversity challenges.  

7. Reflect on student feedback, student performance and peer observation in order to 
enhance modules and teaching.  
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8. Support and encourage students’ academic, personal and professional development, 
particularly through the personal tutor role with a limited number of students, 
referring them to appropriate services for further help and guidance.  

9. Supervise the work of students on projects, dissertations, field trips or placements.  
10. Set, mark and assess student coursework and examinations, providing timely and 

useful feedback to students.  
11. Contribute to the review and development of module content and materials.  
12. Actively contribute to meeting the teaching and learning strategy and objectives of the 

Learning Institute. 

Research 
13. Undertake research under the supervision, in accordance with a specified project as an 

active team member.  
14. Contribute to the development of research proposals and projects as self-contained 

items or as part of a broader programme.  
15. Contribute to writing proposals for research grants.  
16. Carry out independent research and supervise the work of research assistants.  
17. Contribute to the writing of papers for publication in leading academic journals and 

other relevant media.  
18. Disseminate research findings and establish a national reputation through participation 

in national conferences, exhibitions etc.  
19. Implement research methodologies that add to knowledge and understanding 

appropriate to the discipline.  
20. Collaborate with colleagues within the Learning Institute and its partner universities in 

the development of original research.  
21. Provide specialist advice to other staff and students within the Learning Institute.  
22. Use initiative and creativity to synthesise, analyse and interpret research data. 

Leadership, Management and Engagement 
23. Take on roles such as Module Leader or thematic leader (an honorarium may be paid in 

respect of significant additional responsibilities). 
24. May supervise the work of support staff.  
25. Participate in promotion and recruitment initiatives such as, Open Days, Visit Days and 

outreach activities.  
26. Participate in appropriate external networks to share information and ideas.  
27. Contribute to teaching-related administration such as provision of module 

descriptions, collating assessment marks, carrying out student evaluations of modules 
etc. 

28. Actively participate in recruitment and marketing activities in the Learning Institute 
and support applicant/student events as appropriate.  

29. Participate in and develop external networks and build the reputation of the Learning 
Institute through disseminating learning through appropriate fora. 

Trust Responsibilities 
30. Preparing and contributing to Trust wide development by sharing best practice and 

professional feedback.  
31. To assist with the production and analysis of regular reports on activity for use at 

management meetings and feedback, as appropriate for the role.  
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32. To maintain designated databases / files in accordance with Trust policies for data 
governance, as appropriate for the role.  

33. To comply with and promote all Trust policies, including Safeguarding, Health and Safety, 
and Equality & Diversity. 
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PERSON SPECIFICATION 
 
E = Essential, D = Desirable 
 

Method of Assessment 
The table indicates the possible method/s by which the 
skills/knowledge/level of competence in each area will be assessed. 
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Knowledge, Education and Training:    
Masters degree, recognised study at level 7 or equivalent 
international qualification or commensurate level of 
recognition/international profile in a relevant discipline including 
academic professional apprenticeship, OR willingness to undertake 
such study. 

ü ü  

In depth knowledge of a specific discipline sufficient to enable 
innovation and new understanding in the field. 

ü ü  

Recognised HE qualification such as through Advance HE. ü ü  
Experience in supporting recruitment and selection. ü ü  

Experience:    
Experience of delivering high quality research led teaching at 
undergraduate and/or postgraduate level. 

ü ü ü 

Able to demonstrate the delivery of high quality research outputs at 
the appropriate quality level for the discipline and has developed, or 
has clear plans to develop, impact within area of research. 

ü ü ü 

Experience of excellent research supervision and/or research 
mentorship. 

ü ü ü 

Contributed to quality assurance activities (such as approval, periodic 
review, student complaints).  ü ü ü 

Contributed successfully to research projects, grant applications, and 
developing collaborative research networks.  ü ü ü 

Ability to demonstrate enhancement to the learning experience 
through flexible delivery, and pedagogic innovation including the use 
of digital media, as appropriate to meet the diverse needs of students.  

ü ü ü 

Track record of successful engagement with key stakeholders, 
internally and externally. 

ü ü ü 

Skills and Abilities:    

Drives innovation and action:    
Ability to deliver high-quality innovative teaching and learning. ü ü ü 
Ability to develop innovative research proposals and attract research 
proposals. 

ü ü ü 

Intellectual agility for the solving of problems.  ü ü ü 



 

5 
This job description provides a general reflection of the key accountabilities associated with the post, and you may be expected to take 
on other reasonable activities to assist in efficient service delivery. 
Emphasis on specific accountabilities and indicators of success will be agreed as part of your PDR. 

Demonstrates self-leadership, balancing personal needs with the 
Learning Institute’s strategic objectives: 
Self-aware with the ability to accept different views and self-regulate 
approach appropriately. 

ü ü ü 

Skilled approach to planning, managing, organising and objectively 
assessing own teaching and research contributions.  ü ü ü 

Develops self and others to deliver:    
Ability to plan, manage, organise and assess own teaching 
contributions. 

ü ü ü 

Ability to mentor and support students/tutorial groups. ü ü ü 
Ability to undertake co-ordinating role at programme/Institute level. ü ü ü 
Proactively participates in scholarly activity. ü ü ü 
Leads and operates amidst change and ambiguity:    
Ability to take a long-term holistic view and remain focussed during 
times of change and uncertainty. 

ü ü ü 

Ability to remain resilient, flexible and work with conflicting priorities.  ü ü ü 
Builds and secures value from relationships: 
Is proactive in approach to seeking and managing research 
collaborations and opportunities for joint research projects. 

ü ü ü 

Works effectively and collegiately as a part of an interdisciplinary 
team. 

ü ü ü 

Fosters and develops good relationships within the Learning Institute 
and between the Learning Institute and external partners.  ü ü ü 

Creates and contributes to a shared vision, inspiring others:    
Has strong written, verbal and presentation skills. ü ü ü 
Ability to communicate new and complex information effectively, 
both verbal and written, engaging the interest and enthusiasm of the 
target audience. 

ü ü ü 

Uses sound business judgement:    
Ability to monitor and manage resources and budgets where 
appropriate. 

ü ü ü 

Identifies ways to diversify income and improve revenue. ü ü ü 
Make evidence informed decisions in a transparent way whilst 
remaining accountable to self, the Learning Institute and students. ü ü ü 

 
 


